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OCHOBHBIE TTOJIOKEHUS

Hacrosmue IlpaBriia BHyTpeHHEr0 TpyAOBOro pacnopsiaka YactHoro
npodeccuoHanpHOrO0  oOpaszoBatenbHOro  yupexaenusi  «Ceepo-KaBkazckuit
KOJUIEK MHOTonpodmibHOTro obpa3zoBanus» (nanee — IIpaBuia) paspadoTaHbl B
COOTBETCTBUM C TpynoBeiM Kojiekcom Poccuiickon @enepauvii U UHBIMH
HOpPMaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickon ®enepanny yCTaHABIMBAKOT
peKMM Tpyda U OTAbIXa, HMEIOT IIeNbI0 CIIOCOOCTBOBATh OpTaHU3AINH
NEATENIbHOCTH 10  YKPEIUICHUIO TPYAOBOM  JIMCUUIUIMHBI, PAlMOHATHLHOMY
UCTIONIb30BAaHUI0  paboyero BpEeMEHM W TOBBIIIEHUIO  PE3YyJIbTaTUBHOCTHU
po(heCCUOHATLHON e TENIbHOCTH, PETyIUpyI0T B YacTHOM npodeccuoHaIbHOM
o0pazoBaTebHOM YUPEXKICHUU «CeBepo-Kagkasckuii KOJUIEIK
MHoronpodumibHOro obpazoanus» (nanee — Paborogarens, UIIOY CesKasKMO)
MOPAJIOK TIpUeMa U YBOJbHEHUSI paOOTHHKA, OCHOBHBIE IpaBa, 00S3aHHOCTU U
OTBETCTBEHHOCTh PAaOOTHHUKOB U PaboTomatens, pexkxuMm pabOThI, BpeMsl OTIbIXA,
MEpbl TIOOMIPEHUS W B3BICKAHUS, a TAKKE HHBIC BOIMPOCHI PETYIUPOBAHUS
TPYJOBBIX OTHOIIIECHUH.

1. Ilpuem Ha paboTy, IEPEBOJI HA APYTYIO JOIKHOCTH U YBOJILHEHUE

1.1. TpynoBble OTHOUICHUS BO3HUKAIOT MEXIYy pPaOOTHUKOM W
PabGoTonarenemM Ha OCHOBaHUM TPYIOBOTO JOTOBOPA, KOTOPBIA 3aKIIOYAETCS B
COOTBETCTBHM ¢ Tpyl10BeIM KOJeKkcOM Poccuiickoit denepanum.

1.2. Tlpu 3akitoue€HUU TPYAOBOTIO JOTOBOpPA JIMIO, MOCTyMAlollee Ha
paboty, npeabsasisieT PaboTonarento:

- TPYAOBYIO KHIKKY U (WJIM) CBEJICHUSI O TPYIOBOM JAESATEILHOCTH, 32
UCKIIIOYEHUEM CIIy4aeB, KOTJa TPYI0BOM JJOTOBOP 3aKJIIOUAETCS BIIEPBbIE;

- MACHOPT WU UHOU IOKYMEHT, YJOCTOBEPSIOIINI JINYHOCTb;

- JOKyMEHT 00 00pa30BaHMM W/ MW KBATA(DUKAIINN WIH HATUIAH
CIIELMAJIbHBIX 3HAHUU

- TIpY MOCTYTUICHUH Ha paldoTy, TPEeOYIOIIYIO CICIIMAIbHBIX 3HAHUHN HIIN
CIIEIMAIBHOM MOJITOTOBKH;

- JOKYMEHT, TIOATBEPKIAIOIINI  pPETUCTPALlMIO B CHCTEME
UHAVUBUIYABHOTO (NMEPCOHU(PUIIMPOBAHHOIO) y4Ye€Ta, B TOM 4YHCIE€ B (Qopme
AIIEKTPOHHOTO JJOKYMEHTA;

- JIOKYMEHTBI BOMHCKOTO YUeTa - /I BOGHHOOOS3aHHBIX U JIUII,
TIO/ITIeKAIIMX TTPU3BIBY HA BOCHHYIO CITYXOY;

- chmpaBKy O Hamuuuud (OTCYTCTBHM) cynumocth u (wim) Qakra
YTOJIOBHOTO MPECIETOBAHMS TUO0 O MPEKPALICHUH YTOJIOBHOTO MPECIeI0OBAaHUS 110
PeadUIUTHUPYIOIIUM OCHOBAHUSIM, BBIJIAHHYIO B TIOPSIAKE U 1O (hopMe, KOTOPhIE
yYCTaHaBJIUBAKOTCS denepanbHbIM ~ OpraHOM  HMCHOJHUTEIHHOM BJIACTH,
OCYIIECTBISIOMUM (PYHKIIMU TIO BBIPAaOOTKE U pealu3allid TOoCyJapCTBEHHOM
MOJINTUKU ¥ HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B chepe BHYTPEHHUX JIET,

- TpU TOCTYIUIEHUHM Ha padoTy, CBSI3aHHYIO C JEATEIbHOCTBIO, K
OCYIIECTBIEHUIO KOTOPOW B COOTBETCTBUM C TpyHOBBIM KOJekcoM Poccuiickon
®denepanuu, UHBIM (QeiepaabHbIM 3aKOHOM HE JIOITYyCKAIOTCS JINIA, UMEIOIIHNE UITU



MMEBIIIHUE CyIUMOCTb, IIOJABEPTaOLIUECs WIIN ITOABEPraBIINeCs YTOJIOBHOMY
IIPECIICIOBAHUIO;

- CIIPaBKy O TOM, SBISETCS WJIH HE SBJBIETCA JIMUO II0JBEPTHYTHIM
aJIMMHHUCTPATUBHOMY HAaKa3aHHUIO 3a MOTpeOJeHHEe HAPKOTUYECKUX CPEICTB WIIH
IICUXOTPOMHBIX BEIIECTB 0€3 Ha3HA4eHHs Bpaya JUMOO HOBBIX MOTEHIUAIBHO
OMACHBIX TICMXOAKTHUBHBIX BEIECTB, KOTOpas BbIJaHA B MOpsAKE U 1Mo (dopme,
KOTOpbIE YCTaHABJIMUBAIOTCS (eAepaibHbIM OpPraHOM MCIIOJHUTEIBHON BIIACTH,
OCYIIECTBIISIONUM (YHKIMU MO BBIPaOOTKE W pealu3aldd ToCydapCTBEHHOM
MOJINTUKU U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B Chepe BHYTPEHHUX JIET,

- OpU MOCTYIUICHMM Ha pPaboTy, CBS3aHHYIO C JESATEIbHOCTHIO, K
OCYILIECTBJICHUIO KOTOPOM B COOTBETCTBUM C (eaepaibHbIMU 3aKOHAMH HE
JNOIyCKAIOTCA  JIMLA, IIOJBEPTrHYTbIE AAMUHUCTPATUBHOMY HAKa3aHWUIO 34
noTpebieHne HAPKOTHYECKHX CpPEJICTB WJIM TCUXOTPONHBIX BEHIECTB 0e3
Ha3HAYEHUA Bpaya JMOO HOBBIX MOTEHLUHUAIBHO OMNACHBIX ICUXOAKTUBHBIX
BEILIECTB, JO OKOHYAHMUS CpPOKa, B TEYEHUE KOTOPOTO JIMLIO CYUTAETCS
MOABEPTHYTHIM aIMUHUCTPATUBHOMY HAKa3aHUIO.

B otnmenpHBIX ciydasx ¢ yderoM crnenubuku padboTel TpyaoBeIM
kozekcoM Poccuiickoit ®deaepanuu, WHBIMU (GeaepabHBIMU 3aKOHAMH, YKa3aMu
[Ipesunenta Poccuiickori Penepaun W nNocTaHOBieHUsAMU [IpaBuTenbcTBa
Poccuiickoii ~ ®enepanyii MOXKET  IPEeAyCcMaTpUBaTbCd  HEOOXOAMMOCTD
NPEABSABICHUS TPU 3aKIOUYEHUM TPYAOBOTO JOTOBOpa  JIOMOJHUTEIbHBIX
JOKYMEHTOB.

B ciywae ecnu Ha im0, mocTymnaroliee Ha padoTy BIEPBBIE, HE ObUT OTKPBIT
UHIVBUAYAJIBHBIA  JIMUEBOM  CYET,  KOJUIEIDKEM  IPEACTaBIAIOTCA B
COOTBETCTBYIOIIMK TEPPUTOPHUAIBbHBIN Oprad POH/1a TEHCUOHHOTO U COLIMAJIbHOTO
ctpaxoBanusa Poccuiickoit denepaiuu cBeeHns, HEOOXOIUMBbIE ISl PErUCTPALIUH
YKa3aHHOTO JIMIa B CUCTEME UHMBUIYAIbHOTO (MIEPCOHU(PUIIMPOBAHHOTO) YUETA.

Ha kaxxmoro paOoTHHKa BeleTCsl TpyA0Bask KHIDKKA U (W) GOopMUpPYETCs B
AJIEKTPOHHOM BHUJIE OCHOBHASI HH(POPMAIIHSI O TPYIOBOU JIEATETLHOCTH U TPYI0BOM
CTaX€ B COOTBETCTBUM C TpeOOBAaHUSIMU JEHCTBYIOLIETO 3aKOHOJATEIhCTBA
Poccniickonn @eneparuun 1 MHCTpyKIMM O NOPSIAKE BEACHUS TPYNOBBIX KHUKEK.
TpynoBbie KHIKKH paOOTHUKOB XpaHsaTcs y PaboTonarens.

B uensx Oonee moiaHOM OlEeHKH MPO(ECCHOHAIBHBIX M JEIOBBIX KaueCTB
NPUHUMAEMOro Ha pabory paboTHuka PaboTonmarens MOXKET NPENJIOKUTbh €My
IPENCTaBUTh KPATKYK) NUCBMEHHYIO XAapaKTEPUCTHUKY (PE3FOME) BBINOJIHAEMON
paHee pabOThI, MPOBEPUTH YMEHHE IOJB30BAaThCS OPITEXHUKOM, paboTaTh Ha
KOMIIBIOTEPE U T.1.

1.3. IIpuem Ha paboty B UIIOY CeBKaBKMO ocymiecTBisieTcsi, Kak paBuio,

C MPOXO0XKIEHUEM HUCHBITATEIBHOTO CPOKA MPOJOJIKUTEIBHOCTBIO OT OAHOTO 10
TPEX MECSLEB, a U1 PYKOBOAUTEIECH KOJUIEIKA U UX 3aMECTUTENEH, ITIaBHBIX
OyXraiarepoB U WX 3aMeCTUTeNIel, PYKOBOAUTENEH (HUIHAIOB, MPEICTAaBUTEIbCTB
WIN UHBIX 00O0COOJIEHHBIX CTPYKTYPHBIX MOJpa3JeieHUull - He O0ojee IIeCTH
MECSILIEB, €CIM MHOE HE YCTAaHOBJIEHO (efepaibHbIM 3aKkoHOM. [Ipu 3akimroueHuun
TPYZOBOI'0 JOTrOBOpa Ha CPOK OT JBYX JO IIECTH MECALEB UCIBITAHUE HE MOKET
IIPEBBILIATH JBE HENEIIN.



B cpox wucnoblTaHuss ~HE  3aCUMTBIBAIOTCS  [EPUOJT  BpPEMEHHOMU
HETPYAOCIOCOOHOCTH pPAaOOTHHKA M JApPYTrue MEpHOJbl, KOrja OH (HaKTHUYECKU
OTCYTCTBOBAJ Ha paboTe. YcaoBre 00 UCTIBITAHUH JOKHO OBITH MIPSIMO YKa3aHO B
TpyZAoBOM goroBope. OTCYTCTBHE B TPYJOBOM JIOTOBOPE YCIOBHUSI 00 HCIIBITAHUH
03HA4aeT, YTO pabOTHUK NPUHAT HA paboTy 0€3 UCIIBITAHHUS.

1.4. UcnpiTanue npu nprueMe Ha paboTy HE YCTaHABIUBAETCA:

- JUIs JUL, U30paHHBIX MO KOHKYPCY Ha 3aMEIIeHHE COOTBETCTBYIOIIEH
JIOHKHOCTH,  TNPOBEICHHOMY B  TOpPAAKE, YCTAaHOBJICHHOM  TPYAOBBIM
3aKOHOJATEIbCTBOM W HMHBIMH  HOPMAaTUBHBIMH  TPaBOBBIMHU  aKTaMH,
COJIepIKalIMMH HOPMBI TPYI0BOTO MPaBa;

- OepeMEeHHBIX JKCHIIUH U KEHITUH, UMEIOIINX JETeH B BO3PACTE 0 IMOIYTOpa
JIET;

- JTUI1, HE IOCTUTLINX BO3pacTa BOCEMHA/ILIATH JIET;

- JILI, IOJIyYMBUINX CpeiHEe MPO(PEeCCHOHAbHOE WK BhICIIEE 00pa30BaHUE
10 MMEIOIIUM TOCYJapCTBEHHYIO aKKPEIUTAIMI0 00pa30BaTENbHBIM MPOrpaMMaM
¥ BIIEPBBIC MOCTYMNAIOMIMX HAa paboTy MO CHEUAIBHOCTH B TEUEHUE OJHOTO roja
CO JHSI OJIy4€HUs IPpOo(ECCUOHATBLHOr0 00pa30BaHMs COOTBETCTBYIOLIETO YPOBHS;

- U1, 130paHHBIX Ha BBIOOPHYIO JOJKHOCTh Ha OTUIAYMBAEMYIO paboTy;

- JMl, TpPUITAIIEHHBIX Ha pPadOTy B MOpSAKE IMepeBoaa OT APYroro
paboTojaTesns MO COrJacOBAHUIO MEXIY padOTOAATENsIMU; - JIUL, 3aKJIIOYAIOLIUX
TPYAOBOH JOTOBOP Ha CPOK JI0 ABYX MECSIIEB;

- UHBIX JIMII B CIIy4asix, IpeIyCMOTpEHHbIX TpyaoBbeIM KogekcoM Poccuiickoin
®enepanuy, MHBIMH (elepaTbHBIMI 3aKOHAMH, KOJUIEKTUBHBIM JIOTOBOPOM.

1.5. Ilpuem Ha paboTy odopmiseTcs TPYIOBBIM JIOTOBOPOM.

Ha ocHOBaHMM 3aKIIIOYEHHOI'O TPYAOBOTO JOTOBOpa H3JAETCsl IMPHUKa3 O
npueme Ha paboty. CoaepkaHue HpHKaza JOJKHO COOTBETCTBOBATH YCIOBHUSIM
3aKJI0YEHHOr0 TPYAOBOIO IOTOBOpA.

[Tpu daxTrdeckoM gomymieHnn paboTHHKA K pabote Paboromarens o0s3an
0opOpMUTH C HUM TPYJOBOM JOrOBOpP B NMUCHBMEHHON (hOpMe HE MO3JIHEE TpeX
pabouux nHeW co AHS PaKTUYECKOro JOMyLIeHus: pabOTHUKA K padoTe.

1.6. Ilpu noctynnenun paboTHUKA HA pabOTy WM NIEPEBOJE €T0 B
YCTaHOBJICHHOM TIOPSIZIKE Ha Ipyryto paboTy Paboromarens ob6si3aH:

- 03HAaKOMMTb €r0 ¢ IOPYUYEHHOU pabOTOM, yCIOBUAMM U OILIATOMN Tpya,
Pa3bACHUTH PAOOTHHUKY €T0 MpaBa U 00513aHHOCTH;

- o3HakoMHTb ¢ [lpaBunamMu BHYTPEHHEro TPYIOBOTO pacHopsaKa
(moymokeHWeM) W OPYTMMH  JIOKQJIbHBIMH ~ HOPMATUBHBIMH  aKTaMH,
HEMOCPEJCTBEHHO  CBA3aHHBIMM C TPYJOBOW JEATEIBHOCTHIO  pabOTHHKA,
KonnekTuBHBIM OTOBOPOM (TIPY HAJTHYHH);

- TPOBECTH HHCTPYKTaX IO TEXHHUKE OE€30MacHOCTH, MPOU3BOJCTBEHHOU
CaHUTApUH, MPOTHUBOIOKAPHOW OXpaHe W JAPYTMM MpaBUiIaM OXpaHbl Tpyaa, 00
00SI3aHHOCTH 10 COXPAaHEHUWIO CBEACHHIA, COCTaBISIONIMX KOMMEPUECKYIO WIH
cnyxebnyro TaiiHy CeBKaBKMO, 1 OTBETCTBEHHOCTH 3a €€ pasriallleHUue WIn
nepenavy ApyruM JIULaM.

1.7. IlepeBon paOOTHHMKA Ha HOBYIO JOJKHOCTb O(QOPMIISETCS MPUKA30M
PaboTonarens ¢ nMCbMEHHOr0 coryiacusi pabOTHUKA U OANUCAHUEM



JOTIOJTHUTEIIBHOTO COTJIAIEHUS K TPYJOBOMY JOTOBOPY, B KOTOPOM OMHUCHIBAKOTCS
HOBBIC YCIIOBUS TPY/ia paOOTHHKA, & TAK)KE MOTYT BHOCUTHCSI U3MEHEHUS B IPyTHE
YCJIOBUS TPYIOBOTO I0TOBOPA.

1.8. Ilpekpaiienue TpynoBoro aoroBopa peryaupyercs ri. 13 Tpymnooro
kojaekca Pocculickonn Denepaunii U NMPOU3BOAUTCS B MOPSIAKE U 10 OCHOBAHUSM,
npeaycMoTpeHHbIM Tpy0BbIM KoJiekcoM PD, nnbiMu enepanbHbIMU 3aKOHAMU.

PaGoTHMK MMeeT mpaBoO pPacTOPTHYTH TPYAOBOU JTOTOBOP, 3aKJIIOUCHHBINH Ha
HEOoMpeIeIeHHbIM CPOK, MUCBbMEHHO TpeaynpeauB o6 3toM Paboromarens 3a nBe
HEJIETH.

[lo wucTreueHMM YKa3aHHOTO CpOKa MPEAyINpexiaecHUus 00 YBOJIbLHEHUU
pabOTHHUK BIpaBe NPEKpaTuTh paboTy, a Paboromarens o0s3aH BHAATH €My
TPYJIOBYIO KHUXKY W/WIHA MPEOCTaBUTh CBEACHHUS O TPYIOBOM NEATETHLHOCTH 3a
nepuo/ paboThl B KOJUIEIXKE U MPOU3BECTU C HUM pacuer.

[Io nmoroBopeHHOCTH MeXIy paOoTHHUKOM Uu PaboromareneMm TpyoBOM
JIOTOBOP MOXKET OBITh PACTOPTHYT B CPOK, O KOTOPOM ITPOCUT paOOTHHUK.

CpouHbIil TPyAOBOW JOTOBOP MOKET OBITh PACTOPIHYT IO WHULIAATHBE
pabOTHHKA, MO COTJIANICHUIO CTOPOH M HMHBIM OCHOBAHMSM, MPEIYyCMOTPEHHBIM
TpynoBsim kogekcoM Poccutickoit denepanuu.

[Ipekpatenue Tpy10Boro goropopa odopmiasiercs npuxkazom Paborogarersi.

JIHEeM yBOJIbHEHUS CUUTAETCS TOCIIETHUIN JeHb paOOTHI.

1.9. PaGoTHHUKHM, B YbM OOS3aHHOCTHM BXOJIUT OQOpPMIIEHHE TpHEeMa
COTPYJIHUKOB Ha pabOTy, UX YBOJIbBHEHHUS, a TaKXKe MNpoyue OOSI3aHHOCTH MO
BEICHUIO KAJPOBOIO Yy4Ye€Ta, PYKOBOJCTBYIOTCS ITOJOKEHUSIMU HACTOSIIETO
pasznena IIpasui.

2. OcHOBHBIE ITpaBa U 00513aHHOCTH, OTBETCTBEHHOCTh PAOOTHUKOB

2.1. PaboTHUK UMeeT paBo:

- Ha 3aKJII0YCHNE, N3MEHEHHE U PACTOP)KEHUE TPYAOBOTO JIOTOBOPA B MOPSIKE
U Ha yCJIOBHSX, KOTOPBIE YCTAHOBJIEHBI IEUCTBYIOIIHNM 3aKOHOIATEIBCTBOM
Poccuiickon ®enepanuu;

- IPeI0CTaBJICHHUE eMY pabOThl, 00YCIIOBICHHON TPYIOBBIM J1I0TOBOPOM;

- paboyee MECTO, COOTBETCTBYIOLIEE YCJIOBHSIM, MPEAYCMOTPEHHBIM
roCy/1apCTBEHHbIMU HOPMATUBHBIMU TPEOOBAHUSMU OXpPaHbl TPYAd, U YCIOBHSM,
npeaycMOTpeHHbIM KOJUIEKTUBHBIM JOTOBOPOM;

- CBOEBPEMEHHYI0O U B IOJHOM OObEMEe BbIILIATY 3apa0OTHOM IIaThl B
COOTBETCTBUM CO CBOEW KBalu(UKALUEH, CIOXKHOCTbIO TPYJa, KOJIUYECTBOM H
KayeCTBOM BBITIOJTHEHHOU padOTHhI;

- OTJBIX, o0ecrnieurBaeMblil yCTaHOBJICHHEM HOpMaJIbHOM
IPOAOKUTEIBHOCTH pabovyero BpeMEHH, COKpPALIEHHOIO paboyero BpeMEeHU IS
OTIENbHBIX  Tpodeccuii U KaTeropuidi  pabOTHUKOB, MPEAOCTaBICHHEM
€KCHEIETbHBIX BBIXOJIHBIX THEH, HEPAOOUMX MPa3IHUYHBIX AHEH, OMIaurMBaEMBbIX
€KETOJTHBIX OTITyCKOB;

- TMOJHYI M JOCTOBEpHYK HH(popmanuio o0 YyCIOBUAX Tpyda U
TpeOOBAHMUIX OXpaHbl TpyAa Ha paboyeM MecTe, BKIIIouYas peau3aliio Ipas,
IIPEIOCTABIECHHBIX 3aKOHOIATEIBCTBOM O CIIELIUAJIBHOM OLIEHKE YCIOBUM TPYa;



- TOATOTOBKY M JOMOJIHUTENIbHOE TMpodeccuoHaibHOe 00pa3oBaHUE B
MOPSAJIKE, YCTAaHOBJIECHHOM TpPYyJIOBBIM KOACKCOM, WHBIMH (eaepaibHbIMU
3aKOHaMU;

- 00beIMHEHKE, BKJIIOYas MPaBO Ha co3/laHue MpodecCHOHANIBHBIX COIO30B
U BCTYIUICHHE B HUX JUISl 3alllUThl CBOUX TPYJIOBBIX IpaB, CBOOOJ M 3aKOHHBIX
VHTEPECOB;

- y4actTheé B  YNOPaBICHHMH  KOJUIEIPKEM B MPEIyCMOTPEHHBIX
3aKO0HOJATENHCTBOM Poccuiickoit @eaepanuu u KommeKTHBHBIM 10TOBOPOM GopMax;
- BEJICHHE KOJUIEKTUBHBIX MEPETOBOPOB U 3aKITIOYCHHE KOJUIEKTUBHBIX JIOTOBOPOB U
COTJIALICHUH Yepe3 CBOUX IMpe/ICTaBUTeNeH, a TakKe Ha HH(OPMALIHIO
O BBINTOJTHEHUU KOJIJIEKTUBHOTO OTOBOPA, COTJIAIICHHUIT;

- 3aIATY CBOMX TPYJIOBBIX MPaB, CBOOO M 3aKOHHBIX MHTEPECOB BCEMU HE
3anpeneHHbBIMU 3aKOHOM CIIOCO0aMu;

- pa3pelnieHue WHIWBUAYAIbHBIX M KOJUIEKTHBHBIX TPYAOBBIX CIOPOB,
BKJIFOYas IPABO Ha 3a0aCTOBKY, B MOPSIKE, YCTAHOBICHHOM TpPyHIOBBIM KOJIEKCOM,
UHBIMU (peiepaibHBIMU 3aKOHAMU;

- BO3MEUIECHUE Bpeaa, NMPUYMHEHHOTO €My B CBSI3U C HCIOJHEHHUEM UM
TPYAOBBIX OOS3aHHOCTEH, M KOMIICHCAIIMIO MOPAJIBHOTO Bpela B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTebCcTBOM Poccuiickont denepannu;

- 00s13aTeNbHOE COIMATIbHOE CTPAXOBAHUE B CIIyYasiX, MPEAYCMOTPEHHBIX
3aKoHoAaTeNnbCTBOM Poccuiickon denepannu.

2.2. PaboTHuUK 00s13aH:

- T0OPOCOBECTHO BBIMOJHATH CBOM TPYJOBBIE O0S3aHHOCTH, CBOEBPEMEHHO
¥ TOYHO BBITIOJIHATH BCIO TIOPYYECHHYIO palbOTy, HE JIOMYCKaTh HAPYIICHUH CPOKa
BBITIOJTHEHUS 3aJlaHui, MCIOJIb30BaTh BCe pabouee BpeMsi IO Ha3HAYEHUIO,
BO3JICP)KUBATHCSA OT JCUCTBUI, OTBJICKAIOUIUX OT BBIMTOJTHEHUS MPSMbBIX TPYIOBBIX
o0s13aHHOCTEH, COONIIOAATh TPYNOBYIO AUCHUIUIMHY W I[IpaBuna BHYTpeHHEro
TPYIOBOT'O pAaCHOPSJIKA;

- yJIy4lIaTh Ka4eCTBO pabOThI, MOCTOSIHHO MOBBIIIATH CBOM
npo(ecCHOHaNBHBIN U KyIbTYPHBIN YPOBEHB, 3aHUMAThCS CAMOOOPa30BaHUEM;

- IOJIICPKUBATh YUCTOTY U TOPSIOK HA CBOEM paboueM MecTe, B CITY)KEOHBIX U
JPYTHUX TIOMEIICHUSX, COOI0IaTh YCTAHOBICHHBIN TOPSI0K XpaHEHUS
JIOKYMEHTOB U MaTEPHUAIIbHBIX IIEHHOCTEH, COOJII0IaTh MOPSIIOK
JIEJIONPOU3BOJICTBA;

- 3(ppeKTUBHO HMCTOIB30BATh MEPCOHATBHBIE KOMIBIOTEPHI, OPITEXHUKY |
Ipyroe oO0OpyJOBaHUE, PKOHOMHO M pAIlMOHAIBHO PacXoJ0BaTh MaTepuajbl U
SHEPrulo, UHBEHTaph U JAPYrue MaTepUajbHbIE PECYpPChl, OEPEKHO OTHOCUTHCS K
umyniectBy Paboronarens;

- co0I01aTh HOPMBI, TPEOOBAHUS OXPaHbI TPYAQ, MPOU3BOJACTBECHHYIO
CaHUTAPUIO, TPABUJIA TPOTUBOIOKAPHOU 0€30MaCHOCTH;

- He pa3riamarth Kak B Poccum, Tak u 3a pyOeKOM CBENICHHUS, MOTyUYCHHEIE B
CHUJIy CIIY’K€OHOTO ITOJIOKEHUSI U COCTABJISIONINE KOMMEPYECKYHO (CITy>KeOHYIO)
TaliHy, pacnpocTpaHeHue koTopoil moxeT HaHecTH Bpel CeBKaBKMO w/unm ee
paboTHHKAaM;



- BBITNOJHATH WHBIE 00S3aHHOCTH, TIPEAYCMOTPEHHBIC TPYIOBBIM
3aKOHOJATENbCTBOM Poccurickon denepanuu.

2.3. Kpyr o0si3aHHOCTEN, KOTOPBIE BBIMOIHIET KaXK/IbIii paOOTHHUK MO CBOEH
CIICHMAIBHOCTH,  KBaIU(UKAIMU,  JIOJDKHOCTH,  OMPENENAeTCS  TPYAOBBIM
JIOTOBOPOM H/WJIU TOHDKHOCTHON MHCTPYKITHEH.

2.4. OtBerctBeHHOCTH paboTHUKa CeBKaBKMO.

Pabornuk CeBKaBKMO 06s13an Bo3mecTuTh PaboTonarento mpuuMHEHHBIN
eMy MpsMOM AelcTBUTENbHBIN yuiepO. Hemosydennsie moxoasl (ymylieHHas
BBITOJIa) B3BICKAHUIO ¢ pabOTHUKA He moaiexart. [loa mpsMbIM IeCTBUTEIBHBIM
yiuiepOOM  TMOHUMAETCS  pEAIbHOE  yYMEHBIICHHE  HAJIUYHOIO  HMYIIECTBa
PabGoronaTens unu yxXyJalIeHUE COCTOSHUSI YKa3aHHOTO UMYIIECTBA (B TOM YHCIIE
UMYIIECTBA TPEThUX JHIl, Haxojsmerocs y PaGotonmarens, ecau PaGortomarens
HECET OTBETCTBEHHOCTh 3@ COXPAaHHOCTb A3TOr0 MMYIIECTBA), a TaKXKe
HeoOxomuMocTh it PabGoTojaTenss MpPOW3BECTH 3aTpaThl JUOO W3JIMIIHUC
BBITLJIATHI HA TPUOOPETEHNE I BOCCTAHOBJICHHUE UMYIIIECTBA.

3. OcHoOBHBIE TTpaBa U 00S13aHHOCTH, OTBETCTBEHHOCTh PaboTomarens

3.1. PaGoTonaresb UMEET MPaBO:

- 3aKJII0YaTh, U3MEHATH U PACTOPrarh TPYIOBbIE JOTOBOPHI C pAOOTHUKAMU B
IIOPSAZIKE Y HA YCIIOBUAX, KOTOPBIE YCTAHOBJIEHBI 3aKOHOIATEILCTBOM Poccuiickoi
Oenepanuy;

- BECTH KOJIJIEKTUBHBIE IIEPETOBOPHI U 3aKIF0YATh KOJUIEKTUBHBIE IOTOBOPHI,
- IOOMIPSITH PAOOTHUKOB 3a T0OPOCOBECTHBIN (D PEKTUBHBIN TPYI;

- TpeOOBaTh OT pPaOOTHUKOB HCIIOJHEHUS UMHU TPYAOBBIX OOSA3aHHOCTEU H
OepeXxHOro OTHOUIeHHs K umyuiectBy PaOotomarens u JIpyrux pabOOTHHUKOB,
coomonenus IlpaBun BHyTpeHHero TpyaoBoro pacnopsaka CeBKaBKMO,
TpeOOBaHUI1 OXpaHbl TPY/A;

- TOpUBJIEKaTh paOOTHUKOB K JUCHUIUIMHAPHOM M  MaTepUalbHOU
OTBETCTBEHHOCTH B IMOPSJIKE, YCTAHOBJIECHHOM 3aKOHOJATEILCTBOM Poccuiickon
QOenepanuy;

- MPUHUMATD JIOKAJIbHbIE HOPMATUBHbBIE AKTHI;

- co3JaBaTh 00bEIMHEHUS padOTOAaTENeH B IIENIAX MPEACTABUTEILCTBA U
3allUThl CBOMX UHTEPECOB U BCTYNATh B HUX;

- co37aBaTh IPOU3BOJICTBEHHBIN COBET (3a UCKJIIOUEHUEM paboToaarenei -
(bU3UYECKUX UL, HE SBJISTIOIIUXCS UHANBUYATbHBIMU TIPEANTPUHUMATEIISIMU);

- peanu30BbIBaTh IPaBa, MPEIOCTABICHHBIE EMY 3aKOHOAATEIBCTBOM O
CIIEIIMAJIbHON OLIEHKE YCIOBUM TPY/a;

- IPOBOJIUTH CAMOCTOSTENILHO OLIEHKY COOJIIOICHHS] TPeOOBaHUM TPYAOBOIO
3aKOHOJATENbCTBA U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJIEPHKAIIUX HOPMBI
TPYAOBOTO MpaBa (caMo0OCIIeIOBaHUE).

3.2. Paboronmarein 00s13aH:

- coO01aTh 3aKOHOAATENBCTBO O TPY/IE, JIOKAJTbHbIE HOPMATUBHBIE AKTHI,
YCIIOBHSI TPYIOBBIX IOTOBOPOB;

- TPEAOCTaBJISTH paOOTHUKAM padOTy, 00YCIOBICHHYIO TPYA0BBIM
JIOTOBOPOM;



- IPaBWJILHO OPraHU30BbIBATH TPy PAOOTHUKOB Ha 3aKPEIICHHBIX 32 HUMHU
pabounx  MecTax, oOOecneYruB  HEOOXOJAMMBIMH  TMPUHAJICKHOCTAMH |
OPITEXHHMKOM, co3daBas  370pOBble M  0Oe3omacHble  yClIOBUA  TpyAa,
COOTBETCTBYIOIIME TMpaBWjaM [0 OXpaHe Tpyaa (TeXHUKe Oe30MacHOCTH,
CaHUTApPHBIM HOPMaM, MPOTUBOMOKAPHBIM MPABUIIAM);

- obecneywBaTh CTpPOroe  COOJIOJIEHWE  TPYJAOBOM  JAUCIUILIMHBI,
OCYLIECTBJISATh OPraHU3alMOHHYI0 padOTy, HAPABJICHHYIO HAa yCTPAHEHUE NOTEPh
pabouero BpeMEHU, MPUMEHSATH MEPhl BO3JCHCTBUS K HAPYIIUTEISAM TPYIOBOM
JVCLUIUINHBI,

- coOJII0/1aTh OTOBOPEHHBIE B TPYJIOBOM JoroBope U [lonmoxkennn 06 ormiare
TpyJa U NPEMHPOBAHUU YCJOBHS OIUIAThl TPYJa, BbIJABATH 3apaOOTHYIO MJIATy B
YCTaHOBJIEHHBIE CPOKHU;

- CIocoOCTBOBATh PAOOTHHUKAM B TOBBIIICHUH WMU CBOEH KBAIM(PUKALINUHU,
COBEPIIIEHCTBOBAHUH MPO()ECCHOHATHLHBIX HABBIKOB ITyTEM HAMPABJICHUS Ha KYPChI
U TPEHUHTH;

- obecrieuynBaTh OBITOBBIE HY Kbl PAOOTHUKOB, CBSI3AHHBIE C HCTIOJTHEHUEM
MU TPYJIOBBIX 00SI3aHHOCTEM;

- OCYIIECTBIISITH 00513aTENbHOE COLUAIBHOE CTpaxoBaHUe PaOOTHUKOB B
NOpsJIKE, YCTAHOBJICHHOM (peiepaibHbIMU 3aKOHAMU;

- (hopmMupoBaThH B DIEKTPOHHOM BHJE OCHOBHYIO MH(OPMAIIUIO O TPYIOBOM
NEATENbHOCTH W TPYAOBOM CTa)Ke€ KaXI0ro paOOTHUKA W MNPEICTaBIATH €€ B
NOpAJIKE, YCTAaHOBJIEHHOM 3akoHojaarenbcTBOM Poccuiickoit ®enepanuu 00
UHIUBUIYATIbHOM (TIEpCOHU(DUIIMPOBAHHOM) YYE€Te B CHCTEME O0053aTeIbHOTO
MIEHCHOHHOTO CTPAaXxOBaHUS W 0053aTETHLHOTO COIMAIBHOTO CTPAaXOBAaHUS, IS
XpaHeHus: B MH(OpMAMOHHBIX pecypcax DOHIa MEHCHOHHOTO M COIHMAIBHOTO
crpaxoBanus Poccuiickon denepanuu;

- BBINOJHATH UHBIE 00S3aHHOCTH, IPEIYCMOTPEHHBIE TPYIOBBIM
3aKOHOJATeNbCTBOM Poccurickon denepanuu.

3.3. PabGoTronatenb, OCyIIeCTBIISAS CBOM 00SI3aHHOCTH, CTPEMUTCS K CO3AaHUIO
BBICOKOITPO(peCCHOHAIBHOTO paboTOCIIOCOOHOTO  KOJUJIEKTUBA,  Pa3BUTHIO
KOPIIOPATUBHBIX OTHOIICHUWA Cpelud pabOTHUKOB, WX 3aWHTEPECOBAHHOCTU B
pa3BuTUU U yKpemieHnuu aesteabHoctu CeBKaBKMO.

3.4. OtBeTcTBEHHOCTH PaboTomaTens.

PaGoTtonaTens, BUHOBHBIM B HApYyIIEHWH TPYJIOBOTO 3aKOHOJATEIHCTBA U
WHBIX aKTOB, COJIEPKAIUX HOPMBI TPYJOBOTO IPaBa, MOXKET OBITh MPHUBJICUCH K
JUCHUAIUIMHAPHOW U MAaTEPUAIbHON OTBETCTBEHHOCTH B IMOPSAKE, YCTAHOBICHHOM
TpynoBeiMm kogexkcoM Poccuiickoit ®enepanyii M UHBIMH  (eaepaibHBIMU
3akoHamu. KpoMe Toro, oH MOKET ObITh B YCTAHOBJIEHHOM MOPSIKE MPHUBJICUYEH K
rPa)XJaHCKOM, aIMUHACTPATUBHON U YTOJIOBHON OTBETCTBEHHOCTH.

PaboTonaTens HeceT MaTepuaibHYI0 OTBETCTBEHHOCTD Mepe]] paAOOTHUKOM B
MOPSIZIKE, YCTAHOBJIEHHOM TpynoBeiM KojuekcoMm Poccuiickoir @enepauvu u
UHBIMU (peiepadbHbIMU 3aKOHAMMU:

3a 3a/IepKKY BBITUIATHI 3apa00THOM TUIATHl U APYTHUX BHITUIAT,
MPUYUTAIOIINXCS paOOTHUKY;

- 32 ymep0, IPUYNHEHHBINH UMYIIIECTBY paOOTHHUKA,



- 3a ymepb pabOTHHUKA, KOTOPBIM BOSHUK M3-32 HE3aKOHHOTO JIUIIICHUS €TO
paboToaaresieM BO3MOKHOCTH TPYAUTHCSI.

[Ipu wnapymennn PabGoTomareneM yCTaHOBIEHHOTO CpOKa BBITUIATHI
3apabOTHOM IJIAThI, OTUIATHI OTIYCKA, BBIILIAT IPU YBOJBHEHUH W JIPYTUX BbIILIAT,
OpPUYUTAOIINXCA pabOTHHUKY, Paboromarens 00s3aH BBIUIATUTH MX C YIUIATOU
IPOLIEHTOB (JICHE)KHOM KOMIIEHCAIlMM) B pa3Mepe HE HIDKE OJHOM CTO
MATHICCITON IEUCTBYIOMIECH B 9TO BpeMs KIIIOUEeBOM cTaBku LleHTpansHOrO OaHka
Poccuiickonn depepann OT HE BBIIUIAYEHHBIX B CPOK CyMM 3a KaKIbId JICHb
3a/IepKKA HAUYMHAS CO CIIEAYIOUIErO JHS MOCJE YCTAaHOBJIEHHOI'O CPOKA BBIIIIATHI
no JeHb (PaKTUYECKOro pacyera BKIIOYUTENbHO. [IpW HEmonaHO# BbIIIaTE B
YCTAaHOBJICHHBIH CpPOK 3apaboTHOM rmiaTtel © (WIM) Jpyrux  BBIILIAT,
OPUYHATAOIINXCA PAOOTHHUKY, pa3Mep NPOLEHTOB (JEHEKHOW KOMIIEHCALMH)
ucyucisiercst u3 (PaKTUUEeCKu He BBIIIJIAYEHHBIX B CPOK CYMM.

PaGoTonarens, mpUuYMHUBIINHN yiiepO UMYIECTBY paOOTHUKA, BO3MEIIIAET
3TOT yuiepO B MOJHOM 00bEME.

PabGoTtonaTens o0s3aH B clydasiX, YCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoii deneparuu, BO3MECTUTh PAOOTHUKY HE TIOJYYCHHBIH UM 3apa0d0TOK
BO BCEX CITy4YasiX HE3aKOHHOTO JIMIIEHUSI €r0 BO3MOKHOCTU TPYAUTHCSL.

MopanbHblil Bpe, TPUUNHEHHBIH paOOTHUKY HETPAaBOMEPHBIMU ACHCTBUAMU
wim Oe3neiictBueM PabGotomarens, Bo3memaercss paOOTHUKY B JCHEXKHOH (Gopme B
pa3Mepax, onpeensieMbIX corjamneHueM pabotHuka u Pabotonarens.

4. Pabouee BpeMs U BpeMsl OTAbIXa

4.1. B CeBKaBKMO nns1 yueOHO-BCIIOMOTaTeIbHOTO U aIMUHUCTPATUBHO-
XO3SIICTBEHHOTO TE€pCOHANla YCTAHABJIMBAETCS ISTHIHEBHAs pabouas Heens
IPOAOKUTEIBHOCTEIO 40 4YacOB B HENETIO0 C BOCBMHUYACOBBIM Pa0OYMM JIHEM, C
JBYMS BBIXOJHBIMH JTHAMH (Cy00OTa U BOCKPECEHBE).

4.2. Jlnsg npenojaBaTelbCKOrO0 COCTaBa YCTAHABIMBAECTCS IATHIHEBHAS
pabouasi Henensl, HE NpeBbIIAOIMas 36 4acoB B HENENIO C JABYMsI BBIXOJHBIMU
THAMU (Cy000Ta U BOCKpeCceHbe)/

B npenenax pabodero nHs megarornyeckue paOOTHHUKH JIOJKHBI BECTHU BCE
BUJbl Y4eOHO-METOAMYECKON, BOCHMTATEIbHOW M JAPYyrux paboT. COIJIacHO
3aHUMAEMOM JIOJKHOCTH, PACIIUCAHUS YUEOHBIX 3aHATUN, y4eOHOTO IUIaHAa.

PaGota B mopsiake COBMECTUTENBCTBA, PA3PELICHHOIO ACHCTBYIOUIUM
3aKOHOJIaTEIbCTBOM, MENArOrMYECKUMH paOOTHUKAMH, pabOYMMHU U CIIyKallUMHU
JI0JKHA BBITIOJIHATHCS] BO BHEpaboyee 110 OCHOBHOW JJOJDKHOCTH BPEMSL.

4.3. Bpems Hayana pabotsl - 9 u 00 MUH., BpeMsl OKOHYaHuUs paboThl - 18 y
00 MuH.

B Tedenune pabouero qHs paOOTHUKY IIPEIOCTABISAETCS IEPEPHIB IS OTAbIXA
u nutanug ¢ 12.00 go 13.00, koTOpsIil HE BKIIOYaETCs B pabouee BpeMsl U OIliaTe
He nojuiexuT. [IpaBunaMu BHYTpPEHHEro TPYAOBOIO pacHopsAIKa WIM TPYIOBBIM
JIOTOBOPOM MOKET OBITh MIPEIYCMOTPEHO, YTO YKA3aHHBIM NEpEepbIB MOKET HE
NPEIOCTABIATHCS PAOOTHHUKY, €CITU YCTaHOBJICHHAS JIJIS1 HETO MPOJOKUTEIbHOCTD
€XEeHEBHOU Pa0bOThI (CMEHBI) HE MPEBBIIIAET YETHIPEX YACOB.



4.4. Jlnga WHBIX KaTeropuil paOOTHUKOB YCTAaHABIMBAETCS HHOW PEXUM
pabodyero BpeMEHM M BPEMEHHM OTAbIXa B COOTBETCTBUU C TPYJIOBBIM
3aKOHOAATEIBCTBOM M 3aKJIFOYEHHBIMU TPYIOBBIMH IOTOBOPAMM.

4.5. Paboronarenp BIpaBe MO COTJIALIEHUIO C pa0OTHUKOM YCTaHOBUTH €MY
peXKUM THOKOTO pabouero BpeMEHH.

4.6. Pabotomarenb BeIeT y4eT BpEeMEHH, (PaKTHUUECKH OTpabOTaHHOTO
KaKJIbIM paOOTHHKOM, B Tabese yuera pabodyero BpeMeHH.

4.6. HakanyHe HepaOouuWx MpPa3AHUYHBIX JHEH MPOJOIKUTEIBHOCTD
pabouero Hs cokparmiaercs Ha | yac.

Hepabouumu npaznuuunbiMu qHsiMH B Poccuiickoit deaepaliuu siBISIOTCS:

1,2,3,4,5, 6 u 8 auBapsa - HoBorojHnue KaHUKYJIbI,

7 suBaps - Poxnectso XpHUcToBo;

23 despans - Jlens 3amutHrKa OTEUECTBA;

8 MapTa - MexX1lyHapOIHbIN )KEHCKHI ICHb;

1 mas - [Ipazauuk Becusl u Tpyna;

9 mas - Jlens [1oOennr;

12 ntons - Jlens Poccuu;

4 HOs0ps - JleHb HApOAHOTO €TUHCTBA.

[Tpu coBnageHny BEIXOAHOTO U HEPAOOUEro Npa3AHUYHOIO JHEH BHIXOIHON
JI€Hb IEPEHOCUTCA Ha CIEAYIOIINN MOCe MPa3IHUYHOTO padoUHil I€Hb.

4.7. Yaer pabodero BpeMeHU BEACTCS PyKOBOJAUTENIEM KaJIpOBOM CITYKOBI.

4.8. Pabota BHe pabouero Mecrta (IOCEIICHHE YUPEKIESHUN U OpraHu3allnid,
KOMaHJAMPOBKHA)  MPOU3BOAMTCA 1O  Pa3pelieHUI0  HEMOCPEACTBEHHOIO
pykoBoautens paboTHuka. [Ipu HapymeHuu 3TOro mopsiaka Bpemsi OTCyTCTBUS
SBIIIETCSI HESIBKOW Ha paboTy.

4.9. PaboTHHKaM MPENOCTABISAIOTCS €XKETOJHBIE OTIYCKA C COXPaHEHUEM
MecTa paboThl U CPEAHETo 3apaboTKa.

Esxeroanbilii OCHOBHOM OIUIAYMBAEMbIN OTITYCK MPEIOCTABISIETCS pabOTHUKAM
POAOJKUTENBHOCTBIO 28, TlelaroruueckuM paboTHUKAM - 56 KaJlleHJapHbIX nHel. B
UCKJIIOUMTEIBHBIX CIIydasx, KOIJa MPel0oCTaBIEHUE OTIyCKa paOOTHUKY B TEKYIIEM
paboueM roay MOXKET HEOIArompHsITHO OTPa3UTbCA HA HOPMAIBHOM XOZE palOThI
JIOITyCKaeTCsl ¢ corjacus paboTHHKA MEepeHEeCeHHe OTIyCKa Ha CIeAyIoUUil pabounii
roji, €clii UHOE€ He mpeaycMoTpeHo TpynoBeiM kojekcom Poccuiickoit denepanuu.
IIpu sToM oOTHmyck IoJKeH OBbITh MCIIOJIB30BaH HE Mo3aHee 12 MecsueB mocie
OKOHYaHMs TOro pabouero roja, 3a KOTOpbIl OH mpenocrasisercs. Hepabouwue
Npa3IHUYHbIE THU, IPUXOAAIIUECS Ha MEepUOJl OTIYCKa, B YUCIIO KaJeHIApPHBIX AHEH
OTIIyCKa HE BKJIOYAIOTCS U HE OIUIAYMBArOTCs. Takke B YMCIO KaJeHIApHBIX THEH
OTITyCKa HE BKJIIOUAETCS MEPUOJI BPEMEHHOH HETPYIOCIOCOOHOCTH pabOTHUKA MPU
HATMYUU OOJLHUYHOTO JIUCTA.

4.8. IIpaBo Ha UCTIONB30BAHKUE OTITYCKA 3a MEPBBI TOA padOTHl BOZHUKAET Y
pabOTHHUKA 110 UCTEUYEHUH LIECTH MECSIIEB €r0 HEMPEPHIBHOM pabOThI B KOJUIEIIKE.
[lo cornameHuo CTOPOH OIUIAYMBAEMBIA OTHYCK PAOOTHUKY MOXET OBbITh
IIPEAOCTABJIEH U JO UCTEUEHUS IECTU MECSLIEB.



OTiyck 3a BTOPOM U MOCTEAYIOUIHE TOJIbl paOOTHI MOXKET MPEIOCTaABIISITHCS
B JIF000€ BpeMs paboyero roja B COOTBETCTBUH C OYEPEIHOCTHIO TIPEIOCTABICHUS
€XKETOHBIX OIJIAYMBAEMBIX OTIYCKOB (Tpad)uKOM OTITYCKOB).

OdepeHOCTh MPEAOCTABIECHUS OTITYCKOB (rpauK OTITYCKOB) YTBEPKAACTCS
PaGoTonmarenem ¢ ydeToM MHEHUS BBIOOPHOTO OpraHa MEpPBUYHONU MPOdCOI03HOM
opranuzanuu. [Ipu 3TOM OTITyCK MPEIOCTaBISAETCS MO MUCHbMEHHOMY 3asBJICHUIO
paboTHUKa, COIJIACOBAaHHOMY U 3aBU3MPOBAHHOMY €r0 HEMOCPEICTBEHHBIM
PYKOBOJUTEIEM U MPEIOCTABICHHOMY 3a JIBE HEJEIH 0 Hadaja OTIIyCKa.

He mnosnnee 14 kaneHmapHbIX JIHEW Kaxaoro roja pabOTHUK OJDKEH
COOOILIUTh O CBOMX TOXKEJIAHUSAX B OTHOUIEHWU OTIYCKAa Ha CIEIYIOMINMA
KQJICHIAPHBIN IO/ CBOEMY HEMOCPEICTBEHHOMY PYKOBOJMTEIIO WJIM HAIMpPSAMYIO B
OTJIeJI KaJpOB, OMPEJECIUB MECSIl U MPOJOJDKUTEIIBHOCTh KaXKJIOM YacTH OTITyCKa,
JUTSI COCTaBIIEHUS TpadrKa OTITYCKOB.

4.9. Tlo cornamenuo Mexay paboTHUKOM u PaboTomatenem eeroHblit
OTUTAYMBAEMBIN OTITYCK MOKET OBITh pa3jesieH Ha yacT. [Ipu 3Tom xoTs OBl O/1HA
U3 4acTell 3TOro OTIycKa J0JKHa ObITh HE MeHee 14 KaneHapHbIX THEH.

OT3bIB pabOTHHKA U3 OTITyCKa JIOMYCKAETCS TOJIBKO C €ro corjacus, 3a
VCKJIIOUEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX TpynoBeIM KoaekcoMm Poccuiickoit
®depneparuu. He ncnosib3oBaHHAs B CBSI3M C ATUM YacTh OTIYCKa JOJDKHA OBITh
npeaocTaBjeHa 1Mo BeIOOPY pabOoTHUKA B yI00HOE il Hero BpeMsi B TeueHue 10
TEKyIIero paboyero roja Wi MPUCOEIMHEHA K OTIYCKY 3a CIEIYIOUUN padoumii
rOf.

[Ipu yBOJIbHEHUN PAOOTHUKY BBIIUIAYMBACTCS JCHEKHAs KOMIICHCAIUS 3a
HEUCTIOJIB30BAaHHBI  OTHYCK WJIM 1O €ro  MNUCbMEHHOMY  3asBJICHUIO
HEHUCIOJIb30BAHHBIM OTIYCK MOKET OBITh MPENOCTaBICH C MOCJIEAYIONUM
YBOJIbHEHUEM.

4.10. ITo ceMelHBIM 0OCTOATENBCTBAM U JPYTUM YBAKUTEIBHBIM MPUYUHAM
PabOTHUKY MO €ro MHUCHhbMEHHOMY 3asBJIICHHUIO MOXKET OBITh MPEIOCTABICH OTITYCK
0e3 coxpaHeHus 3apab0THOM IJIAThI, TPOJIOJKUTEILHOCTH KOTOPOTO OMPEIEseTCs
MO COTJIAIIEHUIO MEXy paOoTHUKOM U PaGoTomarenem.

4.11. PaOGortonmarens o00s3aH 1O NUCBMEHHOMY 3asBJICHUIO pPaOOTHUKA
MPEIOCTAaBUTh OTIMYCK 0€3 COXpaHEeHUs 3apadOTHOM TIATHI:

- yuacTHUKaM Benukoi OTeuecTBEHHOM BOMHBI - 10 35 KaJIeHIapHBIX THEH B
rofy;

- paboTalmuM MEHCHOHEpaM I0 cTapocTu (o Bo3pacty) - jgo 14
KQJICHIAPHBIX JTHEW B TOAY; - POAMUTENISIM U >K€HaM (MY’KbsIM) BOCHHOCIYXKalUX,
COTPYJHHKOB OpPraHOB BHYTPEHHUX e, (enepanpbHO MPOTUBOIOXKAPHOU
CITy>KOBbI, TAMOKEHHBIX OPraHOB, COTPYAHUKOB YUPEKJICHUN U OPraHOB YTrOJOBHO-
UCIIOJTHUTEILHON CHUCTEMBbI, OPraHOB MPUHYJIUTEILHOTO HCIOJHEHUS, MOTHUOIINX
WIM yMEPIIMX BCJIEACTBUE PAHEHUS, KOHTY3UU WJIM YBEUbS, MOJYYEHHBIX MpPH
UCTIOJIHEHUHM OO0S3aHHOCTEH BOEHHOW CIIY»KOBI (CIy>KObI), JMOO BCIIEICTBUE
3a00J1eBaHMsl, CBSI3aHHOTO C MPOXO0XKICHUEM BOCHHOU CITykObl (CyxO0bl), - 10 14
KaJICHIApPHBIX JHEN B TONY;

- paboTarommM HHBaIUIaM - 10 60 KajdeHIapHBIX JHEH B TOJTY;



- paOOTHHKaAM B CIydasx POXKIACHUsI peOeHKa, perucTpamnuu Opaka, CMEpTH
OJIM3KUX POACTBEHHUKOB - J0 MATU KaJICHJAPHBIX JHEH;

- B IPYTUX ClIy4asix, MpeaycMOTpeHHbIX TpyaoBeiM KojiekcoM Poccuiickoit
®deneparuu, THBIME (QeIepaTbHBIMU 3aKOHAMH.

4.12. PaboTHUKH, COBMENIAIONINE PabOTy € MOJIydeHHEM OO0pa3oBaHUs, a
TaKk)Ke paOOTHHKH, JOMYIICHHBIC K COMCKAHUIO YUYEHON CTENEHW KaHAWJaTa HayK
WIM JOKTOpa HAyK B YUYEOHBIX 3aBEJCHHUAX, HMCIOIIMX TOCYIapCTBEHHYIO
AKKPEIUTAIINIO, TI0 3a0YHOW WJIM OYHO-3a09YHOU (GopMe OO0ydeHHs, UMEIOT TPaBO
Ha JIOTIOJHUTENBbHBIE OTIYyCKA C COXpaHEHHWEM CpelHero 3apaboTka B
COOTBETCTBHM C Tpyl10BbIM KOJeKkcOM Poccuiickoit denepanum.

5. 'apanTuu paOOTHUKY ITPU BPEMEHHOW HETPYAOCIIOCOOHOCTH

5.1. Tlpu Bpemennoit HerpynocrnocooHoct CeBKaBKMO BrimiaunBaet
paboOTHUKY TOCOOHME IO BPEMEHHOW HETPYIOCIOCOOHOCTH B COOTBETCTBUH C
(enepanbHBIM 3aKOHOM.

5.2. OcHoBaHMEM [JIs HA3HAYEHWS U BBIIUIATBI MOCOOMS MO BPEMEHHOM
HETPYJOCHOCOOHOCTH  SIBISIETCS  JIUCTOK  HETPYJIOCHOCOOHOCTH,  KOTOPBIM
dopmupyercss B QopMe DIJIEKTPOHHOIO JOKYMEHTa M pa3MellaeTrcs B
MH(POPMAIIMOHHON CUCTEME CTPaxOBIIUKa, a TAK)KE BblAaeTcs B (hOpMe TOKyMEHTa
Ha OyMa)XHOM HOCHTEJIE OTHEJIbHBIM KaTEropusM 3aCTPAXOBAHHBIX JIHL, IS
KOTOPBIX YCTAHOBJIEHbI OCOOEHHOCTH MOPSAIKA Ha3HAYEHHSI U BBIIIATHI IIOCOOMIA.

6. cnonp3oBanue TeiaedOHOB B MPOU3BOACTBEHHBIX LENSIX

6.1. PaGoTHukam KoJulemka HaJisi HMCIOJb30BaHUS B IPOU3BOJCTBEHHBIX
IEJISIX MOTYT BBIJIAaBAaTHCS MOOWMIIbHBIE TEIE(POHBI.

6.2. Cyera 3a yCIIyTH CBSI3M IO MOOWJIBHBIM TeJie(hOHAM TIPH HCTIOIB30BAHUH
TeaeOHOB B  MPOM3BOJCTBEHHBIX  LENAX  PAOOTHUKOM  OIUIAYMBAIOTCSA
PaGoronarenem.

6.3. B ciaydae yrepu MoOWIbHOrO TeiieoHa paOOTHUK camM OOeCleurBaeT
ce0s CpelICTBOM CBSI3H.

6.4. B nensx cokpamieHusi 3arpaT Ha TeleQOHHbIE TEPEroBOpbl PabOTHUK
JOJKEH:

a) UCIOJB30BaTh JJIEKTPOHHYIO MOYTY KaK OCHOBHOE CPEJICTBO OOILEHUSI.
Tenedon ucnonb3zyercs B ciaydasx HeOOXOAUMOCTH;

0) ncnonp3oBath CMC-coo01ieHus;

B) AU pa3roBopoB BHYTpH Poccuiickoit denepannu UCIonb30BaTh OQUCHBIE
TeneoHsI;

r) Juisl 3apyOeXHBIX 3BOHKOB TIOJb30BAaThbCsl O(PHUCHBIMU TeaedhOoHaAMMU.
Haxonmsich B KOMaHIUpOBKE, cO00mMaTh OcTabHBIM paboTHHKaM CeBKaBKMO
(bUKCHUpPOBaHHBIN HOMED, IO KOTOPOMY €r0 MOKHO HaWTH.

7. icnonp30BaHKe TpaHCTIOPTA IS CITY>KEOHBIX TTOE3/10K
B cnyuae HEOOXOAMMOCTH B WCIOJB30BAaHUM AaBTOTPAHCIOPTA IS
CITy»eOHBIX TIeIei cneayeT cooomuTs cekperapio CeBKaBKMO o HeoOxoaumocTH



MAIIIMHBI C YKa3aHUEM IIeJTH TTOE3/IKH, MapIIpyTa ¥ BpeMEHHU He To3/1Hee YeMm 3a 30
MUH. JI0 BBIE3/Ia.

CekpeTtapb co00IIaeT 0 3ampoce pyKOBOJICTBY.

PyKOBOJICTBO OIICHMBAET IIEJIECOOO0PA3HOCTh HCIIOJIB30BAHUS CITyKEOHOM
MAIIIMHBI WJIA TaKCH.

[Tpu perieHUM B MOJIB3Y CIY:KEOHOW MAIIMHBI CEKpEeTaph BHOCHT 3aIlUCh B
KYpPHaJ HCIOJIB30BaHMS CIY)KEOHOTO aBTOMOOWISI W JIOBOJIUT €€ JIO CBEICHHUS
BOJIUTEITS.

[lpu pemieHMM B TMOJB3Y TAaKCH CEKpeTaphb JelaeT 3aka3 JITKOBOTO
aBTOMOOWIIS B KOMIIaHUHU-TTAPTHEPE.

[To oKOHUAHWU TMOE3TKH PAOOTHHK IOJIy9aeT OT BOJUTEINS 3aIlOJTHCHHBIH
OnmaHK-3aKa3, KOTOPBIM OTIAeT CEeKpeTapro Ui nepenaun B Oyxranrepuro. biaHk
IOJITUCBIBACTCS 00CHMHU CTOPOHAMU: BOJAMTEICM M 3aKa3UYUKOM.

[Toe3aku Ha TaKCH OTLIAYMBAIOTCS OC3HATMYHBIM ITyTEM.

B ciyuae ecim paboTHHK, 3aKa3aBIIH TAKCH B adPOTIOPT, 3HAET O 33ICPIKKE
pelica, oH cooOmaeT o0 AToM B pabouee BpeMs CEKpeTapio, B Hepabouee Bpems -
KOMIIaHUH-TIAPTHEPY TO TeleGoHy JHOO0 PYKOBOJACTBY, KOTOpPOE MPUHUMACT
pelieHre 00 OTMEHE 3aKasa JIM00 OXKHUJaHUU.

8. [Toompenus 3a ycnexu B paboTe

8.1. 3a BbICOKONPO(ECCHOHATBHOE BBIIOJIHEHUE TPYAOBBIX OOS3aHHOCTEW,
MOBBIIICHUE TMPOU3BOJUTEIBHOCTA TPYJd, MPOJOJDKUTEIBHYI0 U O€3yInpeuHyIo
paboTy U Opyrue ycrnexu B TpyAe MPUMEHSIOTCS CICAYIONINEe MEphl MOOIIPEHHS
padbotHukoB CeBKaBKMO:
00BsBIIEHHE OJIArOJAPHOCTH;

BbI/1aya MPEMHUH;
HarpakJIeHUe IIEHHBIM MTOIaPKOM;
HarpaxIeHUe o4eTHON IPaMOTOM.

8.2. Pemenue 0 MOOMIPEHUU WM HArPaKICHUU PAOOTHWKA MPUHUMACTCS
PaGoTtonarenem. PelmieHue o MOOMIPEHWM WM HArpaKJICHUU NPUHUMAETCS Ha
OCHOBAaHMU  TPEACTaBICHUS K  TOOMIPEHUIO  HEMOCPEACTBEHHOTO WU
BBIIIECTOSIIETO PYKOBOAUTEISL.

8.3. PyxoBoguTens BhpaBe Oe€3 MOPEACTABICHUS K TMOONIPEHUIO WU
HarpakJICHUIO HEMOCPEACTBEHHOI'O UM BBILIECTOSAIETO PyKOBOAUTENSI paOOTHUKA
IPUHSATH PEllIeHrE O MOOIIPEHNUN WU HarpaxaeHuH J1I000ro paboTHUKA.

8.4. Ilpu noompeHnun uin HarpaxaeHu padOTHUKA B COOTBETCTBUH C 1I. 8.1
HacTosumx [IpaBui BeITUTAYMBAETCSl EAMHOBPEMEHHOE TIOOIIPEHUE B TIOPSAKE U HA
YCIIOBUSIX, KOTOPBIE YCTAHOBJICHBI TpUKa3oM PaboTonaTens.

8.5. B nuuHOoe neno pabOTHMKAa BHOCUTCS COOTBETCTBYIOIIAS 3alHUCh O
HOOIIPEHUH UM HarpakICHUU.

8.6. [Topsmok mpemupoBanus onpeaensiercs [lonoxenuemM o npeMHUpOBaAHUU
PabOTHUKOB.

9. OTBETCTBEHHOCTD 3a HAPYLIEHNE TPYIOBOW JUCLUIIINHBI



9.1. 3a HapymeHUEe TPYIOBOK TUCIUILIMHBI PaboToaTe s mpuMeHseT
CIEIYIOIINE JUCIMUIIIMHAPHBIC B3bICKAHUS:

- 3aMEYaHUE;

- BBITOBOD;

- YBOJIBHEHHE MO COOTBETCTBYIOIIUM OCHOBAHUIM, IIPEIYCMOTPEHHBIM
TpynoBsim kogekcoM Poccutickoit denepanuu.

9.2. lucuurinHapHbIE B3bICKAHUS IPUMEHSIOTCS PYKOBOJIUTEIIEM
CeBKaBKMO.

9.3. Jlo HalOXXEHUSI B3bICKAHUS OT HAPYIIUTENS] TPYJIOBOM TUCIMUILUIMHBI
JIOJKHBI OBITH 3aTpeOOBaHbI MUCHbMEHHBIC 00BICHEHHs. ECu Mo ucTedeHnn aByX
pabounx JHEH yKa3zaHHOE OOBSCHEHHE pPAOOTHUKOM HE IIPEJCTaBICHO, TO
COCTaBJISICTCS] COOTBETCTBYIOIUN AKT.

Henpeacrapnenrne paOOTHUKOM OOBSICHEHHSI HE MOXKET CIIY>KUTh
MPEISITCTBUEM I IPUMEHEHUS B3bICKAHMUSI.

JIMCIMIITMHAPHBIC  B3BICKAHHMS ~ MPUMEHSIOTCS  HEMOCPEJACTBEHHO  TOCHe
oOHapyXeHHS MPOCTYIIKA, HO HE MO3/IHEE OJHOI0 MEeCsIla CO JHsS €ro OOHapyKEHUS,
HE cuuTas BpPEeMEHHU OOJIC3HW WU NpeObIBaHUS pPAOOTHHKA B OTIYCKE, a TaKkKe
BpPEMEHHU, HEOOXOJMMOI0 Ha y4eT MHECHHS IPEIACTaBUTEIIBHOIO OpraHa paOOTHHKOB.
B3bickanne He MOXET OBITh HAJOXKEHO IMO3/IHEE IIECTH MECAIICB CO JTHS COBEPIICHUS
IPOCTYIIKA, a [0 Pe3yJIbTaTaM PEBHU3UHU WM IPOBEPKH (PUHAHCOBO-XO3SHCTBEHHOMN
NESATENBHOCTH - HE TO3HEE JBYX JIET CO JHS €ro COBepIeHus. B ykazaHHbIC CpOKH
HE BKJIFOYAETCS BPeMsI IPOU3BOJICTBA TI0 YTOJIOBHOMY JICY.

9.4. 3a xax0e HapYIICHUE TPYAOBOM TUCHMUILUIMHBI MOXKET OBITh HAJOXKEHO
TOJBKO OJHO JWCIUIIMHAPHOE B3bicKaHWE. [IpyU HaI0XEHUM IUCHUIIIIMHAPHOTO
B3bICKAHHUSI  JIOJDKHBl ~ YUYUTBHIBATHCS  TSXKECTh  COBEPIIEHHOTO  MPOCTYIIKA,
00CTOSITENILCTBA, TPU KOTOPHIX OH COBEpIIEH, NPEAlIeCTBYyIOlas padoTa Hu
NoBeJIeHHE paOOTHHUKA.

9.5. Ilpuka3 o0 MPUMEHEHUU AUCIUIIMHAPHOTO B3BICKAHUS C YKa3aHUEM
MOTHMBOB  €ro  MNpUMEHEHUus  o0BsBIseTcss  (cooOiaercs)  paOOTHUKY,
MOJABEPTHYTOMY B3BICKAHHIO, IO MOJIKUCHh B TCUCHHUE TPeX pabouux JHEH CO JTHA
€ro M3JaHus, He CUYMUTas BpEMEHU OTCYTCTBUS paOOTHHKA Ha padoTe.

9.6. Ecim B TedeHue ToJa CO JHS TPUMEHEHUA JUCHMIIMHAPHOTO
B3bICKaHHUS PAO0OTHUK HE OyAeT TNOABEPTHYT HOBOMY JUCHHUILUIMHAPHOMY
B3BICKAHHIO, TO OH CUUTAETCS] HE UMEIOIIUM JUCHUIUIMHAPHOTO B3bICKAHUS.

JlucuuIyinHapHOe B3bICKAHUE JO0 MCTEUYEHHUS ToJia CO JHS €ro MPUMEHEHUS
MOXET OBITh CcHATO PaborojareneM Mo CcBOCH HWHHIMATHUBE, IO XOJATaHCTBY
HETIOCPEJCTBEHHOTO  PYKOBOJHWTENISI WM  TPYJIOBOrO  KOJUIEKTHBA,  €CJIHU
NOABEPTHYTHIA TUCIUIIMHAPHOMY B3BICKAHUIO HE COBEPIIIHII HOBOTO MPOCTYIKA U
POSIBIIT ce0s1 Kak JOOPOCOBECTHBIN paOOTHHK.

10. ubIe BOMpOCHI peryIupoBaHus TPYIOBbIX OTHOIIEHUI

10.1. PaGoTHUK HUMEET MPaBO KaJIOBATHCS HA IOMYIIEHHBIE, IO €r0 MHEHHUIO,
HapylwI€HHs  TPYAOBOI'O  3aKOHOJATENbCTBA M Hacrosmux  [lpaBun
HETIOCPEICTBEHHOMY PYKOBOJUTENIO U PyKOBOJICTBY KOJUIe/ka. PaboTHHK Brpase
MPEJCTABIATH NPEIJIOKEHUA MO YIYUIIEHUIO OPTaHU3alluM TPYIa U IO APYTUM



BOIIPOCaM, PETYJIHPYyeMbIM HacTosuMu [IpaBuiamu. YkazaHHBIE KalnoObl U
MPEAIOKEHUSI PEJICTABISAIOTCS B MUCBMEHHOM (hopMe.

10.2. [Ipyn HaNMYUKU WHOUBUIYAIbHBIX (KOJJIEKTUBHBIX) TPYAOBBIX CIIOPOB
X PACCMOTPEHHUE W Pa3pPEUICHHE MPOU3BOIATCS B COOTBETCTBHU C TpyIOBBIM
kogekcom Poccuiickoit deneparuu, denepanbHbIMA 3aKOHAMH, HACTOSAIAMU
[IpaBunamu, mpu 3TOM CTOPOHBI CIOpa AOJKHBI MPUHUMATH BCE HEOOXOIUMBIE
MEPBI JJISl KX PA3PEIIEHUs B IEPBYIO OUEPE/b IYTEM MIEPETOBOPOB.

10.3. PaGoTHUKM KOJUIeXa JTOJDKHBI TMPU BBITIOJHEHUH CBOUX TPYJOBBIX
00s13aHHOCTEN COOMI0AaTh B OJIEXKIE CTPOTHM JIEJTOBOM CTUJIb.

104. B wmensx yaydymieHUS HMCIOJB30BaHMsS pabouero BpEeMEHH U
YIOPSIIOYEHUsT BHYTPEHHHMX TIPOU3BOJCTBEHHBIX KOHTAKTOB: - JOKYMEHTHI Ha
noanuck pykooautensiMm CeBKaBKMO cnaroTcsi cexkperapro, KOTOPBIM MeperaeT ux
COOTBETCTBYIOIIIEMY PYKOBOJMTEIIO IBAK/BI B ICHb U BO3BPAILACT HCIIOTHUTEIISIM;

- 1mo Bompocam, TpeOytomum pemieHuid pykoBoacTtBa CeBKaBKMO, paboTHuk
oOparaercsi K pyKOBOJUTENIO MOApa3IeNIeHUs, a PYKOBOJIUTENb MOIPA3ICICHHUS -
K pykoBoautento CeBKaBKMO.

10.5. 3anpemiaercs

- YHOCUTH C MecTa pabOThl MMYIIECTBO, MNPEIAMEThl WJIM MaTepUalbl,
NpUHAJISKAIIME KOJJIEIKY, O€3 TMOJMy4eHussT Ha TO COOTBETCTBYIOIIETO
pa3peLICHUS;

- KypUTb B MECTaX, I'/i¢ B COOTBETCTBUU C TPEOOBAHUAMH TEXHUKH
0€30MacCHOCTU ¥ TPOU3BOJICTBEHHOMN CAaHUTAPUU YCTAHOBJICH TAKOM 3aIpeT;

- rotoBUTh nuiy B npeaenax CeBKaBKMO;

- BECTH JIJIUTEIIbHBIC JIMUHBIC TeJe(OHHBIC Pa3roBOphI (cBbIlIe 30 MUHYT 32
pabouuii 1eHb);

- HUCTOJIb30BaTh IHTEPHET, SJIEKTPOHHYIO IMOUYTY U UHBIEC BUJIBI CBS3U B
HEMPO(WIBHBIX TIEIISX;

- IPUHOCUTH C COOOM MK YIOTPEOISATh aTKOTOJbHBIE HAIMUTKH, TPUXOAUTh
B CeBKaBKMO. wam HaxoIMThCS B HEHM B COCTOSHHMU aJIKOTOJILHOTO,
HApKOTUYECKOTO WK TOKCHYECKOTO ONbSIHEHHS.

10.6. PaGoTHUKM HE3aBUCHUMO OT JIOJDKHOCTHOTO TOJIOKEHHS 00s3aHbI MPOSIBISAThH
BEXKJIMBOCTh, YBAXKEHUE, TEPIUMOCTh KaK B OTHOILICHHUSIX MEXKIy COOOM, Tak U Mpu
OTHOILICHUSIX C KJIUEHTaMH U TOCETUTEISIMHU.

10.7. C IlpaBunamMu BHYTPEHHETO TPYAOBOTO PACTIOPSIKA JOJIKHBI OBITH
o3HakoMJieHbl Bce paboTHuku CeBKaBKMO, Bkitouas BHOBb NMPUHHUMAEMbIX Ha
pabory.
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